Department: 

Essential Function: 
Description of the essential function:

	1. Priority


	

	2. RTO (Recovery Time Objective)

	

	3. List of all positions/departments necessary to support this function


	

	4. Key position to this function


	

	5. Authority/law


	

	6. Title of Successor 1

List any limitations to authority


	

	7. Title of Successor 2

List any limitations to authority


	

	8. Title of Successor 3

List any limitations to authority


	

	9. Vital records for this function (include the form of record, i.e. paper, electronic)


	

	10. Location of records


	

	11. Backup for the vital records and the location of the backup


	

	12. Vital systems (networks) supporting this function


	

	13. Backup for the vital systems and the location of the backup


	

	14. Vital equipment supporting this function

	

	15. Backup for the vital equipment and the location of the backup


	

	16. Alternate facilities (list the primary site and then 3 alternatives if possible)


	

	17. List all vendors and service providers that are associated with this function


	

	18. Can this function be done through telecommuting?  

	

	19. Comments
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